JATBEPXKEHO:
Ilporokosom Ne 1 Bia 15.07.2016 poxy
3arajbHUX 300piB Aep:KaBHHUX
cayx00BuiB ['ocnoaapebkoro cyay
PiBHeHenKoOT 00s1acTi v

NNPABUIA
BHYTPIIIHBOIO ¢J1y:k00BOT0 pPO3NOPAAKY

I. 3araiabsi n0J10KeHH

I. Lli IlpaBuna Bu3Ha4atOTh 3arajbHi MOJOKEHHS LIOJI0 OpraHizauii BHYTPILIHLOIO
cnyx6oBoro posnopsnky anapary ["ocnonapebkoro cyay PiBHeHcbkol obnacTi (rani —-
Cyny), pexum poboTu, ymoBU nepeOyBaHHsi jAcpxkaBHoro ciyxbosus B Cyai Ta
3a0e3MeUeHHs pallioHaTbHOTO BUKOPUCTaHHs Horo pobovoro uacy.

2. Cnyx0OoBa JucUMIUIIHA B JIep)KaBHOMY OpraHi TIPYHTY€TbCS Ha 3acafax
CYMJIIHHOTO Ta MpodeciHHOr0 BUKOHAHHS JIeP)KaBHUM CJ1y)KO0BLIEM CBOIX 00OB'SI3KIB,
CTBOPEHHS HANIE)KHHUX YMOB Ul e(eKTHBHOI po0OTH, TX MaTeplagbHO-TEXHIYHOI'O
3abe3neuenHsl, 320X0UeHHS 3a pe3yJibTaTaMH pobOTH.

3. [llpaBuna BHyTpIlIHLOrO CcayxOORoro posnopsaky B anapati Cyny
3aTBEP/DKYIOTHCS 3aralbHUMH 300pamu aepxkaBHUX ciyxOoBuiB amapary Cyay 3a
nonaHHaM KepiBHuka anapaty Cyay Ha OCHOBI 1iMX THITOBUX NpPaBWJl BHYTPILLIHBOIO
ci1yk00BOro pO3NOPSIIKY.

4. TlpaBuna BHYTPILIHBOrO clly:k00BOr0  pO3NOPSAKY JIEPKABHOIO  Oprany
JIOBOJIATHLCS JIO BilOMa BCIX JIepXaBHUX Cy»OOBLIB, sKi 11palllOl0Th y LILOMY OpraHi,
nij NJnuc.

I1. 3araasHi npaBuja eTHUHOI NOBEAIHKH B [1IeP’KaBHOMY OpraHi

1. JlepxanHi cayxO0BIlI MOBUHHI AOTPUMYBATHUCh BUMOT €TUHHOI MOBEIIHKH.

2. JepxaBHi ciyx00BIlll Yy CBOId poOOTI MOBHHHI AOTPUMYBATUCH MPHHIMUITIB
npodecitHOCTI, MPUHLUMMOBOCTI Ta JOOPO3IUUIMBOCTI, A0ATH MPO CBOKO MpodeciiHy
YEeCTh 1 MJIHICTS.

3. JepxaBHi ciyxOO0BLI MOBHHHI YHUKATH HEUEH3YPHO! JIEKCUKU, HE JI0NYCKaTH
MiABUUIEHOT IHTOHALT MiJl 4ac CNinKyBaHHs. HenpunycTUMUMHU € MPOsIBUH 3BEPXHOCTI,
3HEBAXKJIUBOTO CTABJIEHHS JI0 KOJICT Ta I'POMaJIsiH.

4. JlepxkaBHi ciry:x00BILI NiJ{ YaC BUKOHAHHS CBOTX NOCaAoBUX 0OOR’A3KIB MOBUHHI
AOTPUMYBAaTHCS  B3a€EMO!IOBAard,  AUIOBOIO  CTUJIIO  CMIKYBaHHs,  BUSBJSTH
IPUHUHUIIOBICTh | BHTPHUMKY.

I11. Pobouwnit yac i 4ac BiANOYHHKY AepkaBHOI0 CAY:KO0BUSA

I. Tpupanicts pobouoro uacy JepxaBHOIO ClYKOOBIS ¢TaHOBUTHL 40 roJIUH Ha
THXKACHb.




o .

2.V Cyai BcTaHOBJIEHHUH M’ ATHACHHUN POOOUKI THXK/IACHB i3 TPUBAJICTIO POOOTH
Mo AHSX: NOHENIJIOK, BIBTOPOK, cepesia, YeTBep - Mo 8 r'oAMH 15 XBWIMH, I’ ATHULA - 7
FOJIMH; BUXIHI IHI - cyboTa 1 Helins.

3. Ilouatok Ta KiHelb poGOYOTro yacy, repepna, [0 HANAETbCs [UIS BIANOYUHKY I
XapuyBaHHsl, BCTAHOBJIIOIOTHCS Ul ACPKABHOI'O CY)OOBLS 3 ypaXyBaHHIM PEKUMY
pobotu Cyny.

TpuBanicTh nepepBu JUIs BIIIOUHMHKY | XapuyBaHHsS CTAHOBUTL 45 XBUIMH — 3 13-
00 rox mo 13-45 ron. Tlepepsa He BKJIOUAETHCS B poOOUMit wac, 1 JepxkaBHUH
cay00Bellh MOXE BHKOPHCTOBYBaTH il Ha cBiii po3cyn. Ha ue#t uac BiH Moxe
BIJUTYYaTHUCS 3 MicList pOOOTH.

4. HanepenoaHi CBATKOBMX Ta HepoOOHUMX JIHIB TPUBaANICTh POOOYOro [IHs
CKOPOUYYEThCH Ha OJIHY IOJINHY.

5. Tlpauinuikam 3a6OpOHSIEThCS  BIABOJIKATH JEPKABHOrO CIYXOOBIS  Bil
BUKOHAHHS HOro nocaaoBrix 000B A3KIB.

6. OGnik poboUOro 4acy y JIepKaBHOMY OpraHi 3JiHCHIOETbCS y Taben 00Ky
pobGouoro yacy (nani - cuctema 0bJ1iKy poOoU4Oro 4acy).

7. Buxin gep)xaBHOro ciyOoBLsl 3a MeXi aJMIHICTpaTUBHOI OyAIBII J1€PKABHOIO
oprany y poOouuii uyac 3i cly:O0BMX [HTaHb BIAOYBAa€TbCs 3 BiAOMa HOro
0e3nocepeAHLOrO KepiBHUKA.

IV. Mopsaaok NoBiIOMACHHA JICPKABHHM CJ1y:K00BLEM NP0 CBOIO
Bi/ICyTHICTh

1. JlepaBuuit ciy0O0Beib MOBiJIOMJISE€ CBOrO 0€3110Cepe/IHbOr0 KepiBHUKA PO
CBOIO BIJICYTHICTH Ha poOOTI y TNHCBMOBIH (opMi, 3aco0aMy  €IeKTPOHHOIO UYu
TeseOHHOTOo 3B’ 3Ky abo 1HIIUM JIOCTYITHUM CITOCOOOM.

2. Y pa3i HegOTpHUMaHHs JIeP)KaBHUM CIYKOOBLEM BUMOT MYHKTY | LIbOro po3aity
CKJIaIa€ThCs aKT MPO BiJICYTHICTD JAEP’KaBHOTO ¢y O0BIIS HA poOOUOMY MicLi.

3. YV pa3i HeHadaHHs JIepXaBHUM cJykOOBIEM A0Ka3IB MOBAXXHOCTI MPUUYUHH
CBO€I BIACYTHOCTI Ha poOOTI BiH IMOBHHEH MOAATH MUCbMOBI MOSICHEHHS Ha iM’s
kepiBHuKa anapaty CyJy 1110J10 IIPUYKH CBOET BIJICYTHOCTI.

V. llepebyBauns aepxasHoro ciayxooBus 8 Cyai y BuxiaHi, cBATKOBI,
HepoOoUi AHI Ta 1icJs 3aKkinueHnst po6oyoro uacy

I. Jlns BUKOHAaHHS HEBIAKMAJHMX 3aB/aHb JiepKaBHUH cilyxOoBelb Moxe
3aly4aTHCh J10 POOOTH MOHAJ YCTAHOBJEHY TPUBAIICTH POOOYOro JiHS 38 HAKA30M
(po3nopsi/uKeHHsM) KepiBHMKa anapaty Cyjy, B TOMY uMWCJi Yy BHXiAHI, CBATKOBI,
HepoOoYl JHI, @ TakoX y HIMHHEI 4ac 3 KOMIeHcali€lo 3a poboTy BiAMOBIHO 10
3aKOHO/1aBCTBa. A

Tpusanicte poGoTH MoHaa yCTaHOBJIEHY TPUBATICThL POOOYOro HS, a TAKOK Y
BUXIJIHI, CBATKOBI Ta HepoOOui JIHI, y HIYHWH Yac I KOXKHOIO JAepPKaBHOIO
CJ1y’0OO0BLS HE NOBMHHA MEPEBUILYBATH YOTHPH F'OJIMHK NIPOTATOM ABOX JHIB MOCHiNb
i 120 roauH Ha pik.

2. Kepisnuux anapaty Cyny 3a norpeGu Moxke 3alydaTd JepKaBHUX CykOOBLIB

anapaty Cylly 10 4epryBaHHs niciisi 3akiH4eHHs pobo4Oro AHS, y BUXiAHI, CBSTKOBI i
Hepoboui JHI.




UepryBaHHs JIepKaBHOIO CIIy:KOOBILS 1Mic/s 3aKiHUEHHS poOOYOro AHs, Y BUXIAHI,
CBATKOBI 1 HepoOoui JIHI 3AIHCHIOETHLCS 3rijio 3 rpadikom, sSKMH po3podgeThes
ciy 0010 yIpaB/iiHHs TIePCOHAIOM 1 3aTBEPLKYEThCs KepiBHUKOM anapaty Cyny.

3. YV rpagiky uepryBaHHs 3a3HaualOThCs: 3aBJaHHs, fiKe NOTPeOye BHKOHAHHS,
BIAMOBIfQIbHUI JlepKkaBHU ciyk6OBCLb, HOro nocaaa, Miclle, Jata Ta CTPOK
yepryBaHHS.

4.V pasi 3ajydyeHHs 10 4epryBaHHs Micjs 3aKiHYeHHs poOOYOro Hs, Y BUXLIHI,
CBATKOBI 1 HepoOO4i AHI AepXaBHOrO CiYKOOBIS, AKOrO HEe BKIIOUEHO 10 rpadixa,
HACTYNHOro po0OY0Oro JiHs TMicjs uepryBaHus BUIMOBiIHA iHGOpMallis M01aCThCs
cnyx60K0  yripaBlliHHs nepconajioM KepiBHuky anapary Cyay J[uis BHECEHHA B
YCTAHOBJICHOMY NMOPSAKY BIJUTOBIIHUX 3MiH JI0 TaKOro rpagdixa.

5. YV pasi 3anydyeHHs JIepXXaBHOIO Cilyx00BLs /IO poOOTH NOHAA yCTaHOBJIEHY
TpUBANiCTh POOOHOro JHS y JIEP)KABHOMY OpraHi 3alpoBajuKye€ThCs MIACYMOBaHHH
065k poGo4oro vacy 3 TUM, 1106 TpUBaicThL podoyoro vacy 3a oOJIKOBHUH Mepiojl He
nepeBuiifyBajia HOPMHU TPUBAJOCTI podOUOTO Hacy.

3a pobOTy B 3a3HaueHi JHI (4ac) AepKaBHUM Ciy*)OOBLSAM HAAAECTHCA I'POLIOBA
KOMIEeHcallist Y pO3Mipi Ta NMopsi/iKy, BU3HAYCHUX 3aKOHOJABCTBOM Mpo Mnpailto, ado
MPOTATrOM MICSIIS HAAAIOThCs BIAMOBIAHI JHI BIANOYMHKY 3a 3asiBaAMH JlepXKaBHUX
cyxOO0BILIB.

6. 3a00pOHSETLCS 3a/lydaTH JI0 podOTH 110HA/l YCTAaHOBJICHY TPUBANICTh poOOYOro
JIHSI, @ TAKOX y BMXiJ(HI, CBSITKOBI Ta HepoOoui JHI, y HIYHWH 4ac BariTHHUX KIHOK I
KIHOK, siKi MalOTh JiTeH BIKOM JlIO TphoX pokiB. XKiHkM, siki MaloTh AiTeil BIKOM B 3
N0 14 pokiB ab0 AUTHHY-IHBaJII/1a, MOXKYTh 3a/lyHaTHCs JIO HAZLYPOUHUX poOIT JiuLie 3a
TXHBOK 3rOA0t0. 3alyuyeHHs IHBAJI/IIB 10 HALYPOUHUX POOIT MOXIMUBE JMlUE 3a
iXHBOIO 3r0JI010 | 32 YMOBH, 11O 1€ HE CYNEPEUUTh METUUHHM PEKOMEH1allisIM.

V1. lMopanok 1oBeaenns /10 BijloMa jIep:KkaBHOI0 ¢JYKO0BIA HOPMATHBHO-
IIPABOBUX aKTiB, HAKA3IB, IOPYYEHb Ta PO3NOPH/KCHb 3i CAYKOOBHX
nuTauL

1. HopmMaTruBHO-NpaBoOBi aKTH, HaKa3u, NOPYUYEHHS, POINOPSKEHHS 31 C1y)KOOBUX
NMUTaHb JOBOJSTBHCS J10 BIJIOMA JICPKaBHHUX CJy»)OOBLIB ILJISAXOM O3HAHOMIIEHHS Y
nanepoBiit abo eJIeKTPOHHIHN GOpMI 3 MIJATBEPIIKEHHAM TAKOTO O3HAHOMJIEHHS!.

[TinTBEpKEHHSAM MOXe CIyryBaTH IAMUC JICPKABHOTO Ci1y)6G0BLs (Y TOMY YHCII
K BIAMOBIAA/LHOIO BUKOHABIS) HA JIOKYMEHTI, Y )KypHalli peecTpallil JOKyMeHTIB abo
BIAMOBIIHMH €JIeKTPOHHUHU 1LIMDPOBHIL TijNKC, SIKUH MIATBEPIKYE O3HAROMIIEHHS 73
[IEBHUM CJ1y’)KOOBUM JIOKYMCHTOM B €JICKTPOHHIN hopMmi.

2. HopmaTuBHO-npaBoBi akTh, siki NLUISTaloTh O(IilliiHOMY  ONPUIIOLIHEHHIO,
JOBOJATLCA 10 BiOMa [IEPKABHOTO CIYXKOOBLSL 1LISIXOM  1X  ONPUIIIOAHEHHS B
ODILIAHMX APYKOBAHMX BHAAHHSX, @ TAKOXK LIISXOM PO3MIilEHHS Ha odiuidHMX Be6-
caiitax opranis aepxaBHOI BJajM Ta Ha BiacHoMmy caiiti Cyny.

VIIL. [lorpumanus 3arajbuux iHeTpyKitiii 3 oxoponu npaii Ta
HPOTHNONKCKHOT Oe3NeKH

I. KepiBuuk anapaty Cyjy 30608 s3aHuit 3aGesneuntu Ge3nedni yMoBM mnpatii,
HaJIeKHUI CTaH 3aCO0IB IPOTUNOKEKHOT Oe3rieku, canitapii i ririenu npaii.




[HCTpYKTYBaHHS 3 OXOPOHM Mpall Ta NPOTUITIOKEKHOT Oe3neky Mae 31HCHIOBATH
HauyaJbHUK BIJULIY IOCIIO/IapCTBA Ta MaTepialibHO-TEXHIUHOrO 3a0e3neueHHs .

2. JlepxaBuuit cnyxx0OoBellb MOBUHEH JOTPUMYBATHCh NPABHI TEXHIKM O€3IICKH,
BUPOOHWYOT caHiTapil | TIri€HH Mpatl, NPOTUITOKEKHOT Oe3MEKH.

3. YmoBu npaui Ha poGodoMy Miclli, crtaH 3aco0iB  KOJIGKTHUBHOTO Ta
IHJIMB1J{yaJIbHOTO 3aXUCTY, 1110 BUKOPUCTOBYIOTLCS ACPXKABHHUM CiYKOOBLEEM, a TAKOK
CaHITapHO-MOOYTOBI YMOBM [TOBMHHI BUINORBI/IATH BUMOIraM HOPMaTHBHO-ITIPABOBHX
aKTIB 3 OXOPOHM Mpalli.

4. 3a cTaH [0XEeKHOT OC3eKU Ta JIOTPUMAaHHS IHCTPYKILIH 3 OXOPOHW Iipaul B
opraHi Jep>kaBHOI BjaJiM BiANoBijlae kepiBHUK anaparty Cyay Ta HadalbHUK BIIUTY
rocrofapcTsa Ta MarepiajibHO-TEXHIHYHOIO 3a0e3MeYeHHS.

VI Hopsinok npuiiHaTTS Ta nepeaadi aisioBojcTBa (cnpas) i maiiHa
AepPKRABHHUM CJYKOOBIICM

1. JlepxaBuuii cnyx6osellb 3000B’s3aHHW 10 3BUIbBHEHHS 3 MNOCaAH YH
nepeBe/ICHHS Ha IHLIY MOcay [epe/laTi CrpaBH | JOBIPEHE Y 3B’43KY 3 BUKOHAHHSAM
nocajoBux OOOR’A3KIB  MalHO  yNOBHOBaXeHIH CcyO €KTOM  HNpPHU3HAYEHHS Y
BIAMOBIIHOMY JIepXKaBHOMY opradi ocodi. YnoBHoBaxkeHa ocoba 3000B’s3aHa
NPUNUHSITU CIIpaBH | MalHO.

2. ®akT nepejlavi cnpas i MaiiHa 3acBIAYYEThCS aKTOM, SIKMH CKJlalaeThes Y JIBOX
MPUMIpPHUKAX 1 MIANMKCYETHCS YNOBHOBakeHOI0 ocoboio Cyjy, HavyalbHUKOM BITY
yrpasniHHs nepconanoM Cyay Ta aepxaBHHUM cykOO0BIlEM, SKHH 3BUILHACThLCS.

OauvH NpUMIPHUK aKTa BUJIACTHCS JICPYKABHOMY CIYKOOBIIO, SIKUU 3BUIBHAETHCS
Y4 MEPEBOJAUTHLCS HA 1HUIY Nocajly, IHIUWH MPUMIPHUK A0Jy4aeThest 710 0coOOBOI
CTIpaBH I11bOTO JIEP)KABHOTO CITYKOORIIS.

IX. INpukinnesi nojoxkenusn

1. HenorpumaHHs BHMOr MpaBWil BHYTPILIHLOIO CJIYKOOBOTO pO3NOPSAKY €
MIACTaBOIO I NPUTATHEHHs! JepKaBHOro CcayxOoBLUs /0 BiAMOBigaNbHOCTI Y
NOpsSAKY, nNepeadaiyeHoMy YUMHHUM 3aKOHOJaBCTBOM.

2. Ilutanns, nos’s3aHi i3 3aCTOCYBaHHSM TpPaBWU BHYTPILIHLOrO CAy)O0BOIO
pO3NOPAAKY, BUPILLYIOTLCS KepiBHUKOM artapaty Cyjy.
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